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INIPABWUJIA I1OJIb3OBAHUA

MNKOJbHOU BUBJIMOTEKOU

JI. BEPE3OBKA



1. OBIIME MMOJIOXKEHUSA

1.1.Hacrosimmue nmpaBuiia 1mojib30BaHus MKoOJbHOM Oubanorexkoit MBOY «bepézorckas OOIL»
pa3paboTaHbl B COOTBETCTBUU C DeepaabHbIM 3aKOHOM 0 OMOIMOTEYHOM JIeTie, TPUHSTHIM
I'oc. lymoii 23.11.94 r., ¢ [Tonoxxenuem o 6ubmuoreke MBOY  «bepézorckas OOI»

1.2. IlpaBuina 1OJMBb30BaHUS IIKOJBbHOHW OMOIMOTEKOM — JIOKYMEHT, (UKCHUPYIOIIUN
B3aMMOOTHOIICHUE YUTATENs ¢ OMOIMOTEKOW M ONPEEIISIONINI OO MOPSAIOK OpraHu3aluu
0o0CITy)KMBaHUsI 4YUTATENCH, TOPAIOK MocTyna K ¢doHaamM OHOIMOTEK, MpaBa W O0O0SI3aHHOCTH
qyuTaTeneil u OnOIMOTeK.

1.3. IIpaBo cBOOOMHOIO M OECIUIATHOTO TMOJB30BaHUS OMOJMOTEKOW MMEIOT OOydaromuecs U
corpyaauku MBOVY  «bepésosckas OOII» C yu€roMm BO3MOXXHOCTEH OHMOIMOTEKH MOTYT
00CIyKMBAThCSl TaKXKe POIAUTENN OO0yyaroumxcs MW Jpyrue KaTeropuu IOJb30BaTeneil;
BO3MOYKHOCTH U YCJIOBUS OOCITY>KUBAHHS OTpeesseT OnbinoTeka.

1.4. K ycnmyram ymrateneit mpeocTaBisitorcesi: (GOHJ yueOHOM, XyH0KEeCTBEHHOU, CIPAaBOYHOMN,
HAYYHO - MOMYJSPHON JIUTEPATyphl AJS YYallUXCsl; METOAMYECKOM, HAyYHO — MEeAaroru4eckoi,
CIIPaBOYHOM JIMTEPATYpPHI JJIs IIpernojaBaTeliei:

* Knuru, razeTsl, )KypHaJIbl

*CripaBo4HO-0MOIMOrpaduuecKuit amrapar: KaTaJIoTH, KapTOTEKH, CIPaBOYHO-
oubmuorpaduueckuii (HoH, PEKOMEHIATEIBHBIC CIIUCKH JTUTEPATYPHI;

e Menuareka;

* NuauBuAyallbHbIE, TPYIIOBBIE U MaccoBble POPMBI PaOOTHI C YUTATEISIMHU.

1.5. bubnuoreka oOCTy>KUBAEeT YATATEICH:

* Ha abonemeHTe (BbIIaua MPOU3BEACHUHN NIEYaTH OTACIHHBIM YUTATEISIM Ha JIOM);

* B uuranpHOM 3ane (TAe yuTarenu paboTaroT, MPEXkKIe BCEro, ¢ M3AAHUSIMHM U JPYTUMU
JIOKYMEHTaMH, KOTOpbIE Ha JIOM HE BBIJIAIOTC);

* B myHKTaX BBIIa4M B YI€OHBIX KaOMHETaX Ui paOOThI C U3JAHUSAMH U IPYTUMHU JTOKYMEHTaMH
B yueOHOe BpeMsl.

2. IIpaBa, 005132aHHOCTH M OTBETCTBEHHOCTb YHTATEJIEH

2.1. Yumamenv umeem npago:

2.1.1. [Tonp30oBaThCs CIEAYIOUMMU OECIIATHRIMU OUOINOTEYHO-MH(POPMAITMOHHBIMU YCIIyTaMU:
* ImeTh cBOOOIHBIN JOCTYN K OMOIMOTEYHBIM (pOHIaM U UH(OpMaIIHH;
* [TomyuaTh BO BpeMEHHOE I0JIb30BaHKE U3 (DOH/A NeYaTHbIE U3AaHUS U JOKYMEHTHI;

* Tlomy4aTh KOHCYJIBTAIMOHHYIO M MPAKTHYECKYIO TTOMOIIb B TIOMCKE M BBIOOPE MPOU3BEICHUM
MeYaTy U APYruX UCTOYHUKOB HH(OPMAIINK;



* IIpomuieBaTh CPOK IMOJIB30BAHUSI TUTEPATYPON B YCTAHOBJICHHOM MOPSIKE;

* Jcnonp3oBaTh CIpPaBOYHO-OMOMMOrpaduueckuil ammapar: KaTalorm U KapTOTEeKU Ha
TPAAUIIMOHHBIX HOCUTEIISX;

* T1o1p30BaThCS CIIPAaBOYHO-OMOIHOrpahuIeckuM 1 HH(HOPMAITMOHHBIM 00CTYKHBAHUEM;

* [TomyuyaTs OMOIMOTEYHO-OMOMHOrpadudecKkue U HHPOPMaIMOHHBIE 3HAHUS, HABBIKK M YMECHHS
CaMOCTOSITENIFHOTO MOJIb30BaHUs OMOINOTEKOM, KHUTOH, MH(OPMAITHEH.

2.1.2. [IpuHUMAaTh y4acTHE B MEPONPHUATHSIX, IPOBOJAUMBIX OUOIHMOTEKON;

2.1.3. Oka3bIBaTh MPAKTHYECKYIO TOMOIIb OMOIHOTEKE.

2.2 Yumamenu (nopyuumeiu Heco8epuieHHOIeCmHUX yumameJieil) 00A3aHbl:

* Coluro1aTh TipaBUIIa MOJTH30BaHUS OMOIMOTEKOI;

* BepekHO OTHOCUTCS K TPOU3BEINEHHSIM TI€YaTH W JAPYTMM HOCHUTEISIM HWH(POpPMAaLUH,
MOJTYYCHHBIM U3 (poHIa OMOIHOTEKH (HE JIeaTh B HUX MOMETOK, IO JYePKHUBAHNU, HE BHIPHIBATD,
He 3aru0aTh CTPaHMII U TaK Jajee);

* Bo3Bpamiats B OMOJIMOTEKY KHUTH, JPYTUe TOKYMEHTHI B CTPOTO YCTAaHOBJICHHBIE CPOKH;

* He BBIHOCUTH KHUTH W JPYrU€ MOKYMEHTHI M3 IOMEIICHUS OHOIMOTEKH, €Cd OHU He
3aIMCaHbl B YUTATEIILCKOM (OPMYIISPE;

* Ilpu moslydeHHMH NE€YaTHBIX HM3JaHUM M APYrUX JOKYMEHTOB U3 OuOauoreyHoro Gonaa
yuTaTeNb JOJDKEH IPOCMOTPETh WX B OMOMMOTEKM M B ciiyyae oOOHapykeHHs ae(eKToB
co00IUThL 00 ATOM OMOJIMOTEYHOMY PaOOTHUKY, KOTOPBIN CHENAaeT B HUX COOTBETCTBYIOIIYIO
HIOMETKY;

* PacnuchIBaThCs B YUTATEIBCKOM (GOPMYJISIpE 3a KaXK/10€ MOITYYEHHOE U3aHM1E;

* IIpu yTpaTe U HEyMBIIINIEHHOW MOpYe U3AaHUN U IPYIUX TOKYMEHTOB 3aMEHHUTh MX TaKUM XK€
1100 KONUSAMH WM U3JJaHUSMU, IPU3HAHHBIMUA OMOINOTEKON paBHOLIEHHBIMH.

* He HapymiaTh NOPSAOK PACCTAHOBKH JTUTEPATYPHl B (DOHAE OTKPBHITOTO IOCTYIIA;
* He BIHMMATh KapTOYEK U3 KaTaJIOroB U KAPTOTEK;
* ExeromHo B Havaje yueOHOTO Tojla MPOXOIUTh MEPEPETUCTPAITHIO;

* [Ipu Be1OBITUM 13 MKOY «AnucumoBckas OOIl» BepHyTh B OMOIMOTEKY YUCISIIHECS 32
HUM U3JIaHUS U APYrUe JOKYMEHTHI;

* Cobmrofath B OMOMMOTEKE THIIMHY M MOPSAJOK, HE BHOCUTH OOJbIIME MOPTHETU U CYMKHU B
nomerieHue OnbInOTEKH.

2.3. Ilpm HapymleHMM CpPOKOB TIOJb30BAHUS KHUIOW M JPYTMMH JOKYMEHTaMu 0e3
YBO)XUTEIbHBIX MPUUMH K YHUTATENSIM B YCTAHOBJIEHHOM IMOPSAJIKE MOTYT OBITh NMPUMEHEHBI



aJIMHHHCTPATHUBHBIC CAHKIMKM (KaK TPaBHJIO, BPEMEHHOE JIMIICHUE IIpaBa IOJb30BaHUEM
OMOJIMOTEKOM).

2.4. JluuHoe nen0 BBIAAETCS BBHIOBIBAIONIMM OOYYAIOMIMMCS TOJIBKO TIOCJIE BO3BPALICHUS
JUTEpaTyphl, B3ATOH Ha aOOHeMeHTe OWMOIMOTEeKH; BbIOBIBaIOmME COTpyAHUKH MBOY
«bepézosckass OOLI» ormMeuaroT B OubimoTeKe CBOM 00XOAHOM JHCT.

2.5. YMpIIUIeHHAs TOpYa U XUIIEHWE KHUT M3 OMOJIMOTEKH MPEeayCcMAaTPUBAET KOMIICHCAIIUIO
yiiepba B JCHEKHOM BBIPRKEHUU WM PABHOLIGHHYIO 3aMEHYy IPOU3BEACHUSIMU I€4aTH U
JIPYTUMU JOKYMEHTaMHU.

2.6. 3a yTpaTy HECOBEPIIECHHOJECTHUMH YUTATEISIMU MPOU3BEICHUHN MeyaTu U3 OMOIMOTEUHBIX

(GOHIIOB WM MPUYNHEHHE HEBOCIOJIHUMOTO Bpella OTBETCTBEHHOCTh JOJDKHBI HECTH POIUTEIN
VI TTOPYYUTEIH.

3. O0s13aHHOCTH OMOJIHOTEKH

3.1 bubauomexa ooa3ana:

*Ob6ecneunTh OecCIUIaTHBII M CBOOOAHBIA MOCTYH uuTaTeled K OMOIMOTEYHBIM (QOHIAM H
OecIuIaTHYIO BBIZAYy BO BPEMEHHOE TI0JIb30BaHUE TICUATHOM PO TYKITUH;

* O0ecneunTh ONEPATUBHOE M Ka4eCTBEHHOE 00CIyKUBaHUE YUTATENIeH ¢ yuéTOM HMX 3alpOCcoB
U TIOTPEOHOCTEH;

* CBoeBpeMEeHHO HH(POPMHUPOBATH YUTATEIICH 000 BCEX BHIAX MPEAOCTABISICMBIX YCIIYT;

* JlpenocraBisiTh B IMOJIb30BAHME KaTaJOTM, KapTOTEKH, OCYLIECTBISTH Apyrue (QopMsl
610nMoTeyHOro MH()OPMUPOBAHMUS;

* BecTH KOHCYJIBTAIIMOHHYIO pabOTy, OKa3bIBaTh MOMOIIL B IMOWCKE U BHIOOPE HEOOXOIMMBIX
WU3IaHUI;

* TIpoBOANTH 3aHATUS 1O OCHOBaM OHOIMOTEUHO-OMONIMOTrpaduuecKux U MHPOPMALMOHHBIX
3HAHHM;

* BecTH YCTHYI0 U HarjsHO MacCOBYI0 — HH(OPMAIMOHHYIO paboTy: OpPraHU30BbIBAaTh
BBICTABKU JIUTEpaTypbl, OuOIMorpapuueckue o030pbl, JIHU HHGPOpPMALUU, JUTEpaTypHbIE

BeUepa, Urpsbl NMPA3IHUKU U IPYTHE MEPOIPHUITHS;

* CucTeMaTHUecKd CIEUTh 32 CBOEBPEMEHHBIM BO3BpAIlleHHEM B OHMOIHOTEKY BBIIAHHBIX
MIPOU3BEJCHUN NeYaTH;

* ObecrieunTh ynTaTeNe HEOOXOAMMOMN JIUTEPATYPOl B KAHUKYIISIPHOE BPEMS;
* [IpoBoUTH B HaUaje y4eOHOTO roja €KEroIHYI0 MepepEerucTPalUI0 YUTATEIICH;

* O0ecneuuTh COXPAaHHOCTb U PAllUOHAJIBHOC UCIIOJB30BAHUC OMONIMOTEUHBIX (I)OH)IOB, CcOo3aaThb
HeO6X0,ZII/IMI)Ie YCIOBUA OJI1 XpaHCHUA JOKYMCHTOB,

* [IpoBOAUTH MENKUN PEMOHT U CBOEBPEMEHHBIH MEepeIuiéT KHHUT;



* CnocoOcTBOBaTH (HOPMUPOBAHUIO OMOIMOTEKH KaK IIEHTpa pPabOThl ¢ KHUTON U HH(pOpMAaITUEH;
* Co3maBath M MOJICPKUBATH KOM(OPTHBIC YCIOBUS JIJIs1 paOOTHI YNTATEIICH;

* O0ecneynTh PEKUM PadOTHl B COOTBETCTBUU C TIOTPEOHOCTSIMU yUeOHOTO 3aBE/ICHHUSI;

* OTYUTHIBATHCS O CBOCH JEATEIILHOCTH B COOTBETCTBUU C [lonoxkeHnem o 6ubamoreke;

e [IpoBoauTh OAMH pa3 B MECSI] CAHUTAPHBIN JIeHb B (POH1aX OMOIHOTEKH.

4. Ilopsaaok noJib30BaHus OUOJINOTEKOM

4.1. 3anuch ynTarteneil MPOBOAUTCA HA a0OHEMEHTE WM JPYrOM IYHKTE BBLIAYH JIUTEPATYPHI.
OOyuaronyecs: 3aMCHIBAIOTCS B OMOIMOTEKY 1O CIIUCKY Kilacca B MHAMBHIYAJILHOM TOPSIKE,
COTPYAHUKH U YUUTEJS — 10 MACHOPTY.

4.2. Ha Ka)10r0 4uTaTeNs 3aM0IHICTCS YUTATEIbCKUN (OPMYJISIp YCTAHOBICHHOTO 00pasia Kak
JIOKYMEHT, JIal0lUi IPAaBO MOJIb30BaThCs OUOIHOTEKOM.

4.3. Ilpu 3amucy YUTaTEeNN JAOJDKHBI O3HAKOMHTHCS C MPAaBHJIAMH MOJb30BaHUS OMOIMOTEKON 1
HOATBEPAUTh O00s3aTEIbCTBO 00 MX BBIIOJIHEHUM CBOEH MOANUCHI0 HA YHUTATEIbCKOM

dbopmysipe.
4.4. YnraTenbCKUN U KHUKHBIH (QOPMYIISIPHI SBISIOTCS JTOKYMEHTaMH, YIOCTOBEPSIONIMMH (paKT
U JIaTy BBIIaYM YMTATEIIO TICUYATHBIX M JPYTUX UCTOYHUKOB MH(MOPMAIMK M UX BO3BPALICHUS B

OMOIMOTEKY.

4.5. OOMeH mpou3BENEHUI TeYaTd MPOU3BOAUTCS MO TrpaduKy padOThl, YCTAaHOBIECHHOMY
OMOINOTEKOMH.

5. Ilopsinok MoJib30BaHUsI A00HEMEHTOM

5.1. Cpok mojb30BaHUS JIUTEPATYpOl M KOJMYECTBO BBIJAaBAaeMbIX H3JaHMA Ha aOOHEMEHTE
omnpenensiercs, audQPepeHIpoBaHO caMol OUOIMOTeKOM U (uUKCcHUpyeTcs B MpaBHIIax
NOJIb30BaHUsl OUOJINOTEKOIA.

5.2. Cpok 1osib30BaHHS MOKET OBITh TIPOJIJICH, €CITM Ha W3JIaHKE HET CIIPOca CO CTOPOHBI IPYTHX
qyuTaTeNnei, MM COKpaléH, €M M3/1aHUe TOJIb3YeTCsl MOBBIIIEHHBIM CIIPOCOM MJIM MMEETCs B
€IMHCTBEHHOM JK3eMIuisipe. He mouiexxar Beiadye Ha JOM pelKHe, [EHHBbIE M CIPAaBOYHBIE
U3JJaHUs, INTepaTypa, MoTydeHHas 1o Mexonoimoredynomy abonemeHTy (MBA)
MaxkcumanbHble CPOKH MOJIb30BaHMs JOKYMEHTAMU:

*yueOHUKH, y4eOHbIe TOCOOUS — YUeOHBIN TOJ;

* HayyHO — MOMyJsipHasi, IO3HaBaTeIbHAasl, XyJ0KECTBEHHAs IuTeparypa — 14 nHei;

*repruoAMuecKue U3JaHusl, U3/IaHus MOBBIIIICHHOTO CTIpoca — 7 JHEH.

5.3. YuTaTenu pacnuchIBaIOTCS B YUTATENbCKOM (OpMYIIpe 3a KaKIbI SK3EMIUISP U3JIaHUi;
BO3BpalIeHNE U3AaHUs PUKCUPYETCS MOAMUCHI0 OUOIHOTEKaps.



6. HOpHI[OK MNOJb30BaHUA YNTAJTBHBIM 3aJI0M

6.1. Jluteparypa, mpeaHa3HaueHHas MJig HUCIOJb30BAaHWS B UYHUTAJIBHOM 3ajie, Ha JIOM HE
BbI/IaeTCsl.

6.2. DHIUKIONEINHU, CIPABOYHBIC HW3JAaHHS, PEAKHE W IICHHbIE KHUTH, W HMEIOUIUMECsS B
€IMHCTBEHHOM SK3EMIUISIPE BBIJIAIOTCS TOJIBKO B YUTAIBHOM 3aJi€.

6.3. Ynucno npou3BeNEHU MeyaTH U APYruX JOKYMEHTOB, BBIIABAEMBIX B YMTAJIBHOM 3aJle, HE
OrPaHUYUBACTCA.

7. Ilopsimok padoTbI € KOMIBIOTEPOM PACIOJIOKEHHBIM B IIKOJbHOM
ondmoreke

7.1. PaboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00I€00pa30BaTeNLHOIO Mpolecca IPOU3BOJUTCS 110
rpaduKy, yTBEpKIEHHOMY AUPEKTOPOM IIKOJIBI U B IPUCYTCTBHH COTPYAHHUKA OMOIMOTEKH.

7.2. Pa3zpemraercsi paboTa 3a OIHUM IEPCOHATIBHBIM KOMIIBIOTEPOM HE 0Ooliee JBYX YeOBEK
OJIHOBPEMEHHO.

7.3. Tlo Bcem Bompocam mnoucka uHpopmarmu B IHTEpHETE MOIb30BATENb JIOJKEH 00paIiaThCs
K pabOTHUKY OMOIMOTEKH; 3ampeniaercs odpamieHne Kk pecypcam MHTEepHETA, MPEANOIaralonmm
oIIary.

7.4. Pabota C KOMITBIOTEPOM  TIPOM3BOJMTCS COTJIACHO YTBEPXKIEHHBIM CAHUTapHO —
TUTMEHUYECKUM TPeOOBAHUSM.






