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IHonoxenne

O mkoJbHOI 0ubIHOTEKE

MyHMIUIIAJIBLHOTO OI0’KETHOTO 00111€00PAa30BATEJIbHOI0 YUPeKIeHUs
«bepé3oBckast ocHOBHas 001e00pa3oBaTe/bHAS HIKOJIA»

1. O6uue noJio:keHust

Hacrosmee ITonoxxenue o 6ubnmoreke pa3padoTano B cooTBeTcTBUU ¢ DerepaabHbIM 3aKOHOMNC
273-®3 o1 29.12.2012 «O6 obpazoBanuu B Poccuiickoit deneparnuny» ¢ u3MEHEHUIMH Ha 29 nekadps
2022 rona u @enepaibHbIM 3aKOHOM OT 29.12.94 Ne 78-D3 «O Oubnamoreunom aenen(B penakiuu ot 11
utons 2021 roga),c yuetom @enepanbaoro 3akona ot 25 utonst 2002 r. Ne 114-D3 «O npoTuBoaelcTBUN
AKCTPEMUCTCKOM EATEIbHOCTU»C N3MEHEHUAMHU Ha 28 nekalps 2022 roxa, ¥Ycrasa MBOY «
bepézorckas OOLI» u n1pyrux HOpMaTUBHBIX IPaBOBbIX akTOB Poccuiickoit denepanuu,
peraaMeHTHPYIOMIUX AESITEIbHOCTh 00111e00pa30BaTeIbHbIX OPraHU3aALNN.

JNannoe [lonoxxenne o 6mbaroTeke mKkobl (Haee - I[lonoxeHnue) 0603HavaeT OCHOBHBIC
NPUHIHIIGL, 331294 U QYHKIIUH OMOJIMOTEKH B IIKOJIE, OTIPEIENIeT OPTaHU3aIHIo IEATEIbHOCTH,
yIpaBieHHE, MOPSIOK MOIb30BaHUs MIKOJIBHOM OMOTMOTEKOM, a TaK)Ke PerIaMeHTUPYET MpaBa u
00s13aHHOCTH TOJIH30BaTENICH M pAOOTHUKOB OMOIHOTEKH.

Hacrosmee [lonoxenue pernameHTHpyeT padboTy U GyHKIIUU OUOIHOTEKN
0011e00pa3oBaTeIbHON OpraHU3ali, KOTOpas CiocoOCTBYET (OPMUPOBAHUIO KYIbTYPbI JIUYHOCTU
yUYalIuXxcs UIKOJIBI U MO3BOJISIET MOBBICUTH 3P(HEKTUBHOCTH MH(POPMAIIMOHHOTO 00CTY>KUBAaHUS
00pa3oBaTeNbHOM, BOCIUTATEIbHON JESTEIbHOCTH.

Hacrosmee Ilonoxenue siBisieTcs J0KaJIbHBIM HOPMATUBHBIM aKTOM LIKOJIBI M OIIPEIEIISIET
YpOBEHb TpeOOBaHU K OMOIMOTEKE KaK K CTPYKTYPHOMY TOApa3AeICHUI0 00pa3oBaTeIbHOM
OpraHu3aluu.

HIkonpHas OnbIMoTEKA SBISIETCS CTPYKTYPHBIM MOApa3ieeHueM 00pa3oBaTenbHON
OpraHu3aliy, y4acTBYIOIIIMM B 00pa30BaTeIbHON, BOCIIUTATEIbHON AEATEIbHOCTH B IIEAX 00ecreueH s
IpaBa y4aCTHUKOB 00pa30BaTeNIbHBIX OTHOLIEHUH Ha OecIIaTHOE MOJIb30BaHUE ONOIMOTEUHO-
UH(POPMALIMOHHBIMU PECYPCAMHU.

JlesiTenbHOCTh OMOIMOTEKH IIKOJIbI OPIraHU3YETCsl M OCYILLECTBIISIETCS B COOTBETCTBUU C
POCCHICKMMHU KYJIbTYPHBIMH U 00pa30BaTeIbHBIMU TPAIUIMAMHU, a TAKXKE CO CI0KUBIIUMCS B 001IIECTBE
UJE0JIOrMYECKUM U MOJUTHYECKMM MHOTrooOpa3uem. OOpa3oBarenbHas U MPOCBETUTEIbHAS (PYHKIIMH
61bnMMoTeKkH 6a3upyr0TCs Ha MAaKCUMAJIbHOM MCIOJIb30BAHUU JIOCTHKEHUH 00111eueI0BeYeCKOi
KYJIbTYpBbI, 00ecTieunBaeTcsl y4eOHbIMHU, METOIMYECKUMU U CIIPABOYHBIMH JIOKYMEHTaMHU.

IkonpHas OubIMOTEKA JOCTYIHA U OeCIUIaTHA I YhTaTeel, 00yJyaromuxcs, yauTened u
JIpYTrux pabOTHHUKOB 00pa30BaTENIbHON OpraHu3alyy. Y IOBIETBOPSET 3alpOChl pOAUTENEH Ha
JUTEpATypy MO MEeAArOruKe U 00pa30BaHUIO C YUETOM UMEIOIIUXCS BO3MOKHOCTEH.

Henu mkonbHOM OMOIMOTEKU - POPMUpPOBaHUE O0IIEH KyIbTYpPbI JINYHOCTH O0y4aIOLIUXCsl Ha
ocHoBe ocBoeHUs DerepabHBIX FOCyJapCTBEHHBIX 00pa30BaTENIbHBIX CTAaHAAPTOB, CONEPKAHMS
0011e00pa3oBaTeIbHBIX MPOTpamMM, UX aanTalus K )KU3HU B 00IIECTBE, CO3/IaHUE OCHOBBI IS
OCO3HAHHOT'O BHIOOPA U MOCIIEAYIOIIETO0 OCBOEHHS NMPO(EeCCHOHAIBHBIX 00pa30BaTeIbHbBIX IPOTPAMM,
BOCIHMTAHHE T'PaX/TaHCTBEHHOCTH, TPYAOIIO0MS, yBaXKEHHUS K ITpaBaM M cBO0O1aM YeJI0BeKa, JII0OOBHU K
OKpyKaromien npupoze, Ponune, cembe, popMHpOBaHHE YCTAaHOBKU Ha 3/I0pOBBIH 00pa3 )KU3HH.

bubnuoreka pykoBoacTByeTCs B cBoel AestenbHocTH [lonoxenuem, dpeaepanbHbIMU 3aKOHAMU,
yka3zamu U pacnopspkeHusamu [pesunenta Pocenitickoit denepanu, noCTaHOBICHUSMHU U
pacnopsokenusimu [IpaButenbcta Poccuiickoit @enepaiiii 1 UCIIOTHUTENBHBIX OPraHOB CYOBEKTOB
Poccuiickoit @enepannu, perieHUsIMA OpraHa ynpasjieHus 00pa3oBaHuEM U Y CTaBOM 00pa30BaTeNIbHOIM
OpraHu3aluy.



[Topsimok moctyma k OubIMOoTEeYHBIM (HOHIAM U APYTOH OMOIMOTEYHOM HHPOPMAIIUH,
IepevyeHb OCHOBHBIX YCIYT M YCIOBHS UX MPEIOCTABICHUS OMOIMOTEKaMH ONPEACTISIOTCS B

[TpaBunax monbp30BaHusl ONOITMOTEKOM.
OOpa3zoBaTenbHas OpraHu3anys HECeT OTBETCTBEHHOCTH 3a JIOCTYITHOCTh U Ka4eCTBO
O6u0IMOTeYHO-MH(POPMAITIOHHOTO O0CITY>KUBAHHS OUOITHOTEKH.
Opranu3zanus 00CITy)KHBaHHsI YIaCTHUKOB 00pa30BaTeIbHOMN IeITeIbHOCTH POU3BOIUTCS B
COOTBETCTBUH C NPABUJIAMHU OXPaHBI TPY/a U MOKApHOU 0€301MaCHOCTH, CAHUTAPHO-THTMEHUYECKUMHU
TpeOOBaHUSAMH U HOPMaMHU.

2. [IpyHIUNBI 1eITeJILHOCTH IIKOJIbHON OM0THOTEKH

JlesTenbHOCTh HIKOJIBHON OMOJMOTEKH OCHOBBIBAETCS HA MIPUHIMIIAX AEMOKPAaTHH, TYMaHU3Ma,
OO0IIEOCTYITHOCTH, IPUOPUTETA OOIICUETOBEYECKUX [IEHHOCTEH, IPaXK1aHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHS JTMYHOCTH.

B 6ubnuoTteke 3anpeniaercs U3JaHue U paclpoCTpaHEHHE EUYaTHBIX, ayAHO0-, ayTHOBU3YAIbHBIX
Y UHBIX MaTe€pHAJIOB, COACPIKALIMX XOTs Obl OJJUH U3 IPU3HAKOB, IPElyCMOTPEHHBIX YaCThIO MEPBOH
crarbu 1 denepanpHoro 3akona ot 25 utoiig 2002 r. Ne 114-03 «O npoTHBOAEHCTBUM 3KCTPEMUCTCKON
JeATEIbHOCTHY (C M3MEeHEeHHsIMU Ha 28 nexadps 2022 roaa).

B cootBercTBuU co cT.13PenepanbHorozakonalNel 14-@3 k TakuM MatepraiaM OTHOCATCS:

- MaTepHajbl, IPU3bIBAIOLIUE K OCYIIECTBICHUIO SKCTPEMHUCTCKOM NesATeIbHOCTH JI100
00OCHOBBIBAIOIINX HJIM OTMPABIBIBAIOIINX HEOOXOAMMOCTD OCYILIECTBIICHUS TaKOH e TETbHOCTH;

- myOsnKanuu, 000CHOBBIBAIOLIME UM ONPaBAbIBAIOIINE HALIMOHAIBHOE U (MJIN) pacoBoe
IIPEBOCXOJICTBO JIMOO ONpPaBbIBAIOIINE IPAKTUKY COBEPLICHHUS BOCHHBIX WJIM UHBIX MIPECTYILICHUH,
HalpaBJICHHBIX HA OJHOE UM YACTUYHOE YHUUYTOKEHHE KaKOM-TMO0 STHUYECKOH, COLIMAIbHOM,
pPacoBOil, HAIMOHAJILHON WJIM PEIUTHO3HON IPYIIIIBI;

- ouLMaNbHbIe MaTepHallbl 3alIPELIEHHBIX SIKCTPEMUCTCKUX OpraHU3aluii;

- MaTepualbl, aBTOPAMH KOTOPBIX SIBJISIOTCS JIMIA, OCYK/IEHHbIE B COOTBETCTBUHU C MEKyHAPOHO-
IIPaBOBBIMU aKTaMH 3a IPECTYIJICHUS IPOTUB MUPA U YEIOBEYECTBA U COEPKAILUE IPU3HAKH,
IIpelyCMOTPEHHBIE YaCThIO MepBoii cTaThi 1 HacTosiero denepaabHOro 3aK0HA;

- 1100ble NHBIE, B TOM YHCJIe aHOHUMHbBIE, MaTepUaJIbl, COJepKAIie TPU3HAKH, TPElyCMOTPEHHbIE
4acThIO NepBOM cTaThy | HacTosmero PeaepasbHOro 3aKOHa.

B nomermenun 6ubnuoreku pazMeraercs OenepanbHblil CIIUCOK SKCTPEMUCTCKON JINTEPATYPBI,
YTBEPKACHHBIN (efiepaibHbIM OPraHOM MCIIOJIHUTEIbHON BIIACTH, 3alPEIIEHHON K paclpOCTPaHEHUIO Ha
teppuropuun Poccuiickoit denepanumu.

3. 3agauu Oub.IMOTEKH
Obecneuenne 00pa3oBaTENbHOM, BOCIUTATEIBHOM J1eATENLHOCTH U CaMOOOPa30BaHUs YUaIIUXCs
¥ TI€IaroroB 00pa30BaTeNbHON OPraHU3AIIH.

Obecneuenne yyacTHUKaM 00pa30BaTeIbHOM JeSITeIbHOCTH — 00y4aroIuMCsl, e1aroram,
poauTensM (3aKOHHBIM MPEICTABUTENSIM) yUAIIUXCsl — JOCTYIA K HHPOPMAIUY, 3HAHUSM, HIIESIM,
KYJIBTYPHBIM IIEHHOCTSIM IIOCPEICTBOM HUCIOIb30BaHUs OMOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB Ha
Pa3IMYHBIX HOCUTEISX:

- OyMaXHOM(KHKHBIN (oH, (POH]I TEPHUOJUUECKUX U3TAHUIN);
- uupoBoM(DVD—nucku, ¢hiad1i1- HAKOTUTENH);
- IOCPEJICTBOM MH(POPMALIMOHHO —KOMMYHHMKAIIMOHHOM ceTu MHTepHeT.
dopmMupoBaHUE Y UMTATEIeH HABBIKOB HE3aBUCUMOTO OMOIMOTEUHOTO MOIb30BaTeNs — 00yUeHHe
10JIb30BAHUIO KHUTO, 00y4eHHEe TOUCKY, OTOOPY U KPUTHUECKOH OlIeHKe HH(OPMALIUK.

Bocnuranue KynbTypHOTO U TPa)KAaHCKOTO CaMOCO3HaHMs, TIOMOIIb B COILIMATU3AIUN
00y4aroIIerocsi, pa3BUTHH €r0 TBOPYECKOTO MOTEHIIHAA.

CoBepIIeHCTBOBaHUE MPEIOCTABISAEMbIX OMOIMOTEKON YCIYT Ha OCHOBE BHEIPEHHUSI HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTUI U KOMITbIOTEpU3allui OUOIMOTEYHO-UH(POPMAIIMOHHBIX MTPOLIECCOB,
¢bopmupoBanue KoM(POPTHONH OUOINOTEUHOM CpeIbI.



becrimatHoe nmpenocTaBieHne MIKOIBLHUKAM B ITOJI30BaHUE Ha BPEMS MOTydEeHUS 00pa30BaHUs
y4eOHUKOB M yueOHbIX ocoOuit u3 Oubmmorednoro GoHa.

4. OcHOBHBIE QPYHKIUM OUOTHOTEKH

Jyis peanu3anuy OCHOBHBIX 33J1a4 IITKOJIbHAST OMOIHOTEKA:

OcymiecTBiIsieT OCHOBHBIE (PYHKIIMHM OMOIHOTEKH — 00pazoBaTenbHast, ”HPOPMALMOHHAS,
KYJIbTypHasl.

-popmupyeT GoH OUOTHOTEYHO-HHPOPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OpraHU3allNu:

- KOMILUIEKTYET YHUBEPCAIbHBINH (HOH yueOHBIMHU, Xy10KECTBEHHBIMU, HAYYHBIMHU, CIIPABOYHBIMH,

MeJarornYecKUuMHU M HAyIHO-TIOMYJISIPHBIMU JOKYMEHTAMH Ha TPAJIUIIMOHHBIX U HETPATUIIMOHHBIX
HocuTensix nHopmanuu, yuuTsiBasg OeaepanbHbIii CHUCOK SKCTPEMHUCTCKON JTUTEPaTypPhl, 3aMPELeHHOM
K pacnpoCTpaHEeHUI0 Ha Tepputopun Poccuiickoit @enepanuu, yrBepKIeHHbIN DeaepalbHbIM OpraHOM
WCIIOJIHUTENILHO BIIACTH;

- nonojHseT GoHa HHPOPMAIIMOHHBIMU pecypcamu cetu MuTepHeT, 0a3amMu u 6aHKaMu TaHHBIX
JAPYIUX YYPEKIACHUN U OpraHu3aluii;

- OCYIIECTBIISET pa3MeIlleHHe, OPraHU3aIHI0 U COXPAaHHOCTh JOKYMEHTOB.

Cozmaer UHPOPMALUOHHYIO TTPOAYKIIHIO:

- OpraHu3yeT U BeJET CIpaBOUYHO-OnOnmuorpaduyeckuil anmapar: kaTanoru (andaBUTHBIH,
CHCTEMaTHYECKHI1), KAPTOTEKHU (CHCTEMAaTHIECKYIO KapTOTEKy CTaTel, TEeMaTHUECKUE KapTOTEKN),
ANEKTPOHHBIN KaTanor, 6a3sl JaHHBIX 00pa30BaTEIbLHON OpraHU3aIlHH;

- pazpabaTbIBaeT peKOMeHaTelbHble Onbnuorpadudeckue nocoous (Cnucku, 0030ppl, ykazaTelu U
T.1.); - oOecnieunBaeT HHPOPMHUPOBAHKE TTOIB30BaTENEH 00 NH(OPMAITMOHHOHN MPOYKIINH.

OcymectBisier quddepeHnrpoBaHHOE OUOIMOTEYHO-NH(POPMAITMOHHOE 00CITYKUBAaHUE
00y4aromuxcs:

- OGcnyxuBaHue yuTaTeneil Ha aOHEMEHTe, B UUTAIbHOM 3aJIe;

- TpeAocCTaBIsieT HH(OOPMAIIMOHHBIE PECYPCHI HA PAa3IMYHBIX HOCHTEISIX HA OCHOBE M3Y4EHUS HX
HMHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEI;

- CO3JIaeT YCJIOBHUS Ul pealli3alii CaMOCTOSTEIbHOCTH B 00Y4eHHUH, TO3HABATENIbHOI, TBOPUECKOI
JESITeTPHOCTH C OMOPOH Ha KOMMYHHUKAITHIO;

- CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CAaMOOOYYeHHUs (Y4acTHE B CETEBBIX OJIMMIIMA/IAX,
TEJIEKOMMYHHUKAIIMOHHBIX MMPOEKTaX B CHCTEME TUCTAHIIMOHHOTO O0yUYCHHUS);

- OpraHusyer o0y4yeHHe HaBbIKaM HE3aBUCHUMOT0 OMOIMOTEUHOTrO MOJIb30BaTENsl U HOTPEOUTENS
nH(popMaIuu, COICUCTBYET UHTETPAIIUN KOMITJIEKCA 3HAHUI, YMEHUN U HaBBIKOB PA0OTHI C KHUTOU U
uHpOpMaIHe;

- OKa3bIBaeT MHPOPMAIIMOHHYIO MOICPIKKY B PEIICHNH 3a/1a4, BO3HUKAIOMIUX B MPOIECCe UX
yueOHOI1, caM000pa30BaTEIbHOM U 1I0CYTOBON AEATENbHOCTH;

- OpraHM3yeT MAacCOBBIE MEPOTIPUSATHS, OPUESHTUPOBAHHBIC HA Pa3BUTHE OOIIEH, N YATATEITHCKOU
KYJIbTYpPbI JINYHOCTH, COJACHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIILICHUS.

OcymiectBisieT nuddepeHmpoBaHHOE OMOTMOTEYHO-UHPOPMAITMOHHOE 00CTYKUBaHUE
Me1aroryeckiX pabOTHUKOB:

- BBIABIIAET MH()OPMAIIMOHHBIE TOTPEOHOCTH U YJOBIETBOPSIET 3aIPOCHI, CBA3aHHBIE C 00YUYEHUEM,
BOCIIUTAaHUEM U 3710POBBEM JIETEH;

- co3fgaer OaHK meaaroruyeckoi nH(GOpMaluu Kak OCHOBBI €IMHON HMHPOPMAIIMOHHON CITyKObI
00111e00pa30BaTeNbHON OpraHU3aIlK, OCYILECTBIISIET HAKOIUIEHHE, CHCTEMAaTH3allui0 HHPOPMALIUH 110
npeaMeTam, paszeiiamM i TeMaM;

- CIOCOOCTBYETIPOBEICHUIO3aHATUHITO(POPMHUPOBAHUIOMH(POPMALIMOHHOMKYIIBTYPHI.

OcymectBisieT nuddepeHmpoBaHHOe OMOTHOTEYHO-HH(POPMAITMOHHOE 00CTyKUBaHUE
poauTenei (3aKOHHBIX MpeACTaBUTENeH) 00yJaromuXcs:

- Y 10BIIETBOPSIET 3aMIPOCHI MOJIb30BaTeNel U HHPOPMHUPYET OHOBBIX IMOCTYIUICHUSX B OMOIHNOTEKY;

- KoHncynbTupyeT no Bonpocam y4eOHBIX U3IaHUN 00y4YaIONIUXCS ITKOJIBL.

OcyiecTBisSeT BeICHHE HEOOX0IMMOM JOKYMEHTAIIMH 110 y4eTy OubanoTedHoro GpoHma u
00CITyKMBaHUIO YUTATENICH B COOTBETCTBUU C YCTAHOBIEHHBIM MOPSTKOM.



[TpoBOIUT MOMYIISIPU3AIMIO TUTEPATYPHI C TIOMOIIHIO HHIUBUAYATBHBIX, TPYIIIIOBBIX U MaCCOBBIX
¢dopm paboTsl (Gecen, BRICTaBOK, Onbnuorpaduyeckux 0630poB, 00CYKICHHH KHUT, YUTATETCKUX
KOH(EpEHIHIA, JINTEPATYPHBIX BEYEPOB, BAKTOPHH U JIp.).

OO0ecnieunBaeT COOTBETCTBYIOIINN CAHUTAPHO-TUTUEHHYECKUI PEXKUM M OJIATONIPUSATHBIC YCIOBUS
IUIs1 OOCITY)KUBAHHUSI YU TATEIICH.

[TpoBOIUT M3ydEHHUE COCTOSHHSI YUTATEIBCKOTO CIIPOCA(CTEIIEHU €T0 YIOBIETBOPEHHS)C IIEITBIO
(hopMHUPOBaHKS ONITUMAIBHOTO COCTaBa OMOJIMOTEYHOTO (hOH IA.
Cucremarniecku HHPOPMHUPYET YUTATEICH O JESATETLHOCTH IIKOJIbHONW OUOIMOTEKH.
dopmupyeT OMOIMOTEUHBIN aKTHB, TPUBJICKACT YUTATENICH K YIacTHIO B paboTe
COBEIIATEIILHOTO OpraHa — OMOIMOTEYHOTO COBETA M AKTHBA YN TATEJICH.
Ob6ecneunBaeT TpeOyeMBbIil peKUM XPAaHSHHS U COXPAHHOCTH OMOIMOTEYHOTo (OHIA, COTIIACHO
KOTOPOMY XpaHEeHHE YIEOHUKOB OCYIIECTBIISAETCS B OTAEIHHOM ITOMEIICHHH.
Oprann3yeTpaboTynocoOXpaHHOCTUOHOIMOTEYHOT0(OHIA00pa30BaTEILHON OPTraHH3aIH.
[TpoBOIUT MPOBEPKH CIIPAaBOYHO-OMOIHOrpaduuecKoro anmnapara GpoHaa Ha HAINYHE
IKCTPEMHUCTCKUX MAaTEPUATIOB.

5. Opranu3anusi 1esiTeJIbHOCTH OHOJTHOTEKH
bubnnoreyno-uHpopManmoHHOE 00CITYy)KUBaHUE OCYIIECTBIISIETCS HA OCHOBE OMOJIMOTEUHO-

MH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBUH ¢ DenepantbHbBIMU TOCYIapCTBEHHBIME 00pa30BaTeIbHBIMU
CTaHJIapTaMHU, y4eOHBIM U BOCIIUTATENIBHBIM IJIAHAMH IIKOJIbI, IPOTpaMMaMH, MPOSKTAMH U MIJIAHOM
pabOThI MIKOJILHON OMOJIMOTEKH.

CrioHcopcKasi IOMOIIb, [TOJy4eHHass OMOIMOTEKOM B BUJIE LIETEBBIX CPEJCTB HA KOMIIJIEKTOBAaHHUE
(doHIa U 3aKyIIKy 000pyIOBaHUS, HE BIIeUeT 32 COO0H CHIKEHUSI HOPMATHBOB U (MJIH) a0COJIFOTHBIX
pa3MepoB (prHAHCHPOBaHUS U3 OIOJKETA.

O061eo0pa3oBaTesibHas OpraHU3alysl CO3/1aeT YCIOBUS JUIsl COXPAaHHOCTH anmapaTyphl,
000pyIOBaHUs U UMYIIECTBA IIKOJIbHON OMOIHOTEKH.

OTBETCTBEHHOCTb 32 CUCTEMAaTHYHOCTh M KAUECTBO KOMITJIEKTOBAHUSI OCHOBHOTO (hOHIIA
OuOIMOTEeKH, KOMIUIEKTOBaHUE Y4eOHOTo (OH/Ia B COOTBETCTBHUH C (DeiepaabHbIMU MEPEUHIMHU
y4€OHUKOB U y4€OHO-METOANYECKUX U3JaHUI, CO3JaHNE HEOOXOJUMBIX YCIOBUMN I JeSATEIbHOCTH
OUOIMOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBHHM € Y CTaBOM 00pa30BaTEIbHOM OpraHu3aIiy.

Pexxum paboTtbl OnbnMoTeKH onpeaensercss Ou0IMOTEKapeM B COOTBETCTBUHU € IIPaBUIIaMU
BHyTpeHHero pacnopsaaka MbOVY « bepésosckas OOIL»

6. Opranusanmus, ynpaBJjieHHe H IITATHI

Ob11ee pyKOBOJCTBO OMOINOTEKON M KOHTPOJIb 3a €€ IeATEIbHOCTRIO OCYILECTBIISET JUPEKTOP
IIKOJIbI, KOTOPBIM YTBEP>KIAeT HOPMbI U TEXHOJIOTMYECKHE JOKYMEHTHI, TUTAHbI U OTYETHI 0 padoTe
O6ubnmoreku. J[MpeKTop HeceT OTBETCTBEHHOCTH 3@ BCE CTOPOHBI AEATEIIbHOCTH OUOJINOTEK, B TIEPBYIO
ouepe]ib, 32 KOMIUIEKTOBAaHUE U COXPAaHHOCTh €€ (POHJIa, a TAKXKe 3a CO3/1aHne KOM(pOPTHOM
MH(OPMALIMOHHON CPEJIbI IS YUTaTeNeH.

PykoBoncTBO OMOIMOTEKOM OCYIIECTBIISIET OMOIUOTEKaph, KOTOPBI HECET OTBETCTBEHHOCTh B
npejenax CBoe KOMIETECHIIMY Tiepel JUPEKTOPOM ILKOJIbI, 00yJarOIIMMUCS, UX POTUTEIIMU
(3aKOHHBIMU TIPEACTABUTEISIMHU) 32 OPTAaHU3AINIO U PE3YJIbTATHI IEITEILHOCTH OMOINOTEKH B
COOTBETCTBUH C (DYHKIIMOHAILHBIMH 00sI3aHHOCTSIMU, TIPEyCMOTPEHHBIMHU KBaTHU(PUKAITNOHHBIMU
TpeOOBaHUSIMHU, TPYJAOBBIM JIOTOBOPOM M Y CTaBOM 00III€00pa30BaTEIHLHON OpTaHU3aIUH.

bubnmorekaps Ha3HaYaeTCs TUPEKTOPOM 00pa30BaTEIIbLHOM OpraHU3alliy, SBISETCS YJICHOM
MeJarornyeckoro KOJUIEKTUBA U BXOJUT B COCTaB MEJarornyeckoro COBETa IKOJIbI.



bubnuoTtekaps oTBEYaeT 3a OpraHU3aMI0 PAOOTHI OMOIMOTEKH U PE3yIbTaThl €€ NeATEILHOCTH,
COCTAaBJISICT TOJIOBBIC IIJIAHBI M OTUYET O paboTe, KoTophle o0cyxaatorcs Ha [lenarornueckoM coBeTe U
YTBEPKJIAIOTCS JUPEKTOpoM. 1'010BOM 11aH pabOThl OMOINOTEKHN SABIISIETCS YaCThiO OOLIETO I'OJ0BOI0
IJ1aHa 00pa30BaTEIbHON OpraHu3allu.

Ha paboty B OMOIMOTEKY IKOJIBI IPUHUMAIOTCS JIULA, UMEIOIINE HEOOX0IUMYIO
poeCCHOHATIBHYIO TIOJrOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAaHUAM KBATH(PHUKAIIMOHHOM
XapaKTEPUCTUKH 10 JOJDKHOCTHU U MOJYYEHHOH CleMaTbHOCTH, OATBEPKIECHHYIO JOKYMEHTaMHu 00
o0pa3oBaHNM U (WJIH) KBaTH(pUKaLWK.

I'paduix paboTHI MKOIBHOW OMOIMOTEKH yCTaHABINBAETCS B COOTBETCTBUU C PACIIUCAHUEM
paboTbI 06pa3oBaTeNbHOI OpraHU3alry.

[ITar 6MOAMOTEKH U pa3Mepbl OIUIAThI TPY/1a, BKJIIOYAs TOMJIAThl U HaJ0aBKU K JOJKHOCTHBIM
OKJIaJlaM, YCTaHaBJIMBAIOTCSI B COOTBETCTBUH C IEUCTBYIOLIMMHU HOPMATUBHBIMU PABOBBIMU
JOKYMEHTaMH C y4€TOM 00bEMOB U CII0)KHOCTHU padoT.

TpynoBbie OTHOIIEHUS! pAOOTHUKOB OMOIMOTEKH U 00pa30BaTEIbLHON OpraHU3auu
PEryIupyroTCs TPYAOBBIM JOIOBOPOM, YCIOBHUS KOTOPOT'O HE JI0JIKHBI IPOTUBOPEUUTD TPYIOBOMY
3aKoHoarenbcTBy Poccuiickon @enepanyu.

bubnnorekaps 10JKeH cTporo coduntoaTh HacTosee [lonoxenue, mpaBuia U TpeOOBaHUS
OXpaHBI TPY/Ia M MOKAaPHOM 0€301MacHOCTH B MOMEUICHUH OUOIMOTEKH U B 00pa30BaTEIbHOM
OpraHMu3aLuu.

7. IIpaBa, 00S13aHHOCTH U OTBETCTBEHHOCTh PA0OOTHHMKOB OMOJITHOTEKH
PaGoTHUKM OMOIMOTEKH UMEIOT MTPABO:

- CaMOCTOSITENILHO BBIOMPAThH (DOPMBI, CPEACTBA U METO/IbI OMOINOTEYHO-UH(DOPMALILOHHOTO
o0cTyXKMBaHUS 00Pa30BaTEIBLHON U BOCIIMTATEIILHON ACSITEILHOCTA B COOTBETCTBUH C LIEISIMU H
3aJladyaMHu, yKa3aHHbIMH B HacTosieM [lonoxxenun u YcraBe o0pa3oBaTenbHON OpraHU3allNHg;

- TIPOBOJIUTH B YCTAHOBJIEHHOM TOpsiiKe (haKyIbTaTUBHBIC 3aHITHS, YPOKH U KPY>KKH OMOIHOTEUHO-
o6ubnnorpaduueckux 3HaHUHN U HHHOPMALTMOHHOMN KYIbTYPHI,

- ONPEIENATh HCTOYHUKY KOMIUIEKTOBAHUS HH()OPMALIMOHHBIX PECYPCOB;

- HW3bIMaTh U PEAM30BBIBATH JIOKYMEHTHI M3 (DOHJIOB B COOTBETCTBUH C MHCTPYKIIMEH 110 yUeTy
o6ubmaroreynoro GoHaa;

- ONpEAeNATh B COOTBETCTBHH C NMPABUJIAMU TOJIH30BaHUS OMOIMOTEKOM, YTBEPKICHHBIMU
JTUPEKTOPOM IIKOJIBI, U TIO COTJIACOBAHUIO C POAUTEIHCKUM KOMUTETOM BUBI 1 pa3Mephbl KOMITEHCAI[UU
yuiep0a, HaHECEHHOTO TT0JIb30BaTEISIMU OMOJIMOTEKH,

- B3BICKMBATh B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEILCTBOM KOMIICHCAIUIO yiepoa,
HaHECEHHOTO MOJIh30BaTEISIMU OMOIMOTEKH, 32 HECOBEPIIIEHHOJIETHHUX TOJIb30BATEICH OTBETCTBEHHOCTh
HECYT 3aKOHHBIE MPEACTABUTENH;

- BHOCHTb MPEJJIOKEHUS TUPEKTOPY IIKOJIBI IO COBEPIIEHCTBOBAHUIO OIUIATHI TPY/A, B TOM YHCIIE
Ha70aBOK, AOIJIAT U MPEMUPOBAHMS pAOOTHUKOB OUOIHOTEKH 3a JOMOJIHUTENBHYIO pPadoTy, HE
BXOJISIIIYIO B KPYT' OCHOBHBIX 00SI3aHHOCTEH paOOTHUKOB OMOJIIMOTEKH; IO KOMITEHCAIIMOHHBIM
MEPOMPHUATHIM, CBSI3aHHBIM C BPEIHBIMU YCIOBUSAMU TpyAa (OMOIMOTEeYHAs TBUIb, TPEBBIIIICHHIE
HOpMaTHBa PabOThl HA KOMIIBIOTEPE);

- Y4aCTBOBATh B YIIPABJICHUH 00pa30BaTEIbLHON OpraHU3aliel B MOPSIKE, OMpeaeasieMOM Y CTaBOM;

OBITH MPEJCTABICHHBIMH K PA3JIMYHBIM (DOpMaM MOOIIpEHUs, HarpajgaM U 3HaKaM OTJIWYHS,
MIPEeTyCMOTPEHHBIM JIJIsi pA0OTHUKOB 00pa30BaHUs U KYJIbTYPHI,

- y4acTBOBaTh B COOTBETCTBHU C 3aKOHOJATENHCTBOM Poccuiickoit denepaiiuu B paboTte

OMOIMOTEYHBIX ACCOIMAIINN UITH COIO30B.
PaGoTHuKM OMOIMOTEKH O0s3aHbI:

- OGecneunTh OIB30BATENSIM BO3MOXHOCTh PabOTHI ¢ HHPOPMAIIMOHHBIMH peCypcamMu OUOTHOTEKY;

- UadopmupoBath 1moiap30BaTeICii 0 BUAAX MPEAOCTABIIEMBIX OMOINOTEKON YCIyT;

- (opmupoBath (POHIBI B COOTBETCTBUH C YTBEPKACHHBIMU (heAepaTbHBIMU MEPEUHIMH YIEOHBIX
W3/IaHAH, 00pa30BaTEIHbHBIMU MPOTPAMMaMHU 001IIe00pa30BaTEILHON OpraHN3allui, HHTEPECcaMu,
MOTPEOHOCTSAMH U 3aIIPOCAMH BCEX KaTeropHil Mob30BaTenei;



- COBEpIICHCTBOBaTh WH(MOpMaMOHHO-OMOIMorpadguueckoe u OuOIMOTEYHOE OOCTY)KUBaHWE
MOJIL30BaTEIICH;

- o0ecrnieunBaTh COXPAHHOCTh M MCIIOJIb30BaHUS HOCUTENICH HHPOPMALIUH, UX CUCTEMaTH3AIIHIO,
pa3MelleHre U XpaHEHHUe;

- 00ecreunBaThPEeKUMPAOOTHIBCOOTBETCTBUUCTIOTPEOHOCTIMUIIONB30BATEIICHNPAOOTONIIKOIIBI,

- BECTH JIOKYMEHTAIMIO OUOJIMOTEKH M OTYUTHIBATHCS B YCTAHOBICHHOM IMOPSJIKE MIEpel AUPEKTOPOM
0011e00pa3oBaTebHON OpraHU3aIHH.

bubnmorekaps HECET OTBETCTBEHHOCTD:

- 3a coloIeHNEe TPYAOBBIX OTHOIICHUH, perIaMEHTUPYEMBIX 3aKOHOAATEIILCTBOM O TPYIIE,
[IpaBunaMu BHYTPEHHETO TPYIOBOTO PACIOPSIKA B IIKOJIE, TPYAOBBIM JJOTOBOPOM;

- 3a BeINOJIHEHHUE (PYHKITUH, IPeTyCMOTPEHHBIX HacTosmuM [lonoxennem;

- 32 COXPaHHOCTh OWONMOTEYHBIX (OHIOB B TOPSIKE, TMPEIYCMOTPEHHOM JCHCTBYIOIIUM
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

8. [IpaBa u 00513aHHOCTH MOJIb30BaTeJ el OMOIUOTEKHU
[Tonp3oBareny MIKOIBHON OMOIMOTEKH UMEIOT IPaBo:

- TIOJTy4aTh NOJHYI0 HH(POpMAIUIo 0 cocTaBe OnbaroTeuHoro (GoHaa, MHPOPMAIMOHHBIX pecypcax
IIPEJOCTaBIIAEMBbIX OMOIMOTEKOM IKOJIBI YCIIyTax;

- IOJIb30BATHCS CIIPABOYHO- OMOIMOrpauIecKuM anmapaTomM OHOIHOTEKH;

- IOJTy4aTbKOHCYJIbTallMOHHYIOIIOMOLIbBIOMCKENBBIOOPEUCTOUHUKOBUH(DOpMALINY;

- I10Jy4aTbBOBPEMEHHOEI0JIb30BaHHEHAa00HEMEHTEUBUNTAIbHOM3aJIeTIeYaTHbIEN3JaHH s,
ayJMOBU3yaJIbHBIE IOKYMEHTHI U IpYTHe UCTOYHUKHA HHPOPMALINY;

- IPOAJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMHU U JINTEpaTypo;

- y4aCTBOBATh B MEPOIPHUATHUSAX, TPOBOIUMBIX IIKOJIHHON OMOIHOTEKOI;

- oOpamarbes A1 pazperieHust KOHQIMKTHOM CUTyaluu K TUPEKTOPY LIKOJbIL.

[Tonb30BaTeny MWKOIbHON OUOIMOTEKN 00S3aHBL:

- CoOro1aTh MpaBuJia MOJIb30BaHUs OMOIMOTEKOM;

- OepeXHO OTHOCUTBCS K IPOU3BE/ICHUAM I1e4aTu (He BhIPbIBATh, HE 3arn0aTh CTpaHMIL, He JeNaTh B
KHUTAX TOAYEPKUBAHUH, TOMETOK), MHBIM JOKYMEHTaM Ha Pa3InYHBIX HOCUTEISX, 000PYAOBaHUIO,
MHBEHTAapIO;

- TIOJIb30BAThCS [IEHHBIMH U CIIPABOYHBIMH JIOKYMEHTAMH U JINTEPATYPOIl TOJIBKO B IIOMEIICHHN
OUOINOTEKH HIKOJBI;

- y6eauThes pyu NOJAYyYEHUH KHUT B OTCYTCTBUU J€(EKTOB, a IPH OOHApYKEHUU TPOUH(POPMHUPOBATH
00 3ToM paboTHHKa OnOIMoTekn. OTBETCTBEHHOCTD 32 OOHAPYKEHHbIE TEe(PEKTHI B CIaBaeMbIX KHUTAX
HECEeT MOCJIEeIHUMN T0JIb30BaTElb;

- pacmMchIBaThCS B UUTATEILCKOM (OpMYJIsIpe 3a KaXKy0 MOJYyYEHHYIO KHUTY (MCKIIIOUSHHE:
oOyuatomuecs 1- 2 kiaccoB);

- BO3BpalllaTh KHUTH B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

- 3aMEHSATh JOKYMEHTHI OMOTMOTEKN B CITydae WX yTpaThl U MIOPYH UM PaBHOIICHHBIMHU;

- TIOJIHOCTBIO PACCUUTAThCs ¢ OMOTUOTEKOM M0 UCTEYEHUH CpOKa 00ydeHUs iU paboThl B
o0pa30BaTeNbHON OpraHu3aluu.

9. ITopsAa0K MOJIL30BAHUS IIKOJIBHOMH 0MOJIHOTEKOI

3anuch 00yJaromuXcs U MeJarornyeckux pabOTHUKOB HIKOJIBI B OMOIMOTEKY TPOU3BOIUTCS B

WH/IMBUYyaIbHOM MOPSAKE, a pouTeNell (3aKOHHBIX MPeICTaBUTENeH) 00yJatonXcsi — 110 MacHopTy.
[Tepeperucrpanus noiab3oBaTeneit OMOIMOTEKH MTPOU3BOIUTCS €KETOIHO.

JIOKyMEHTOM,IT10ITBEPK TAI0LMIIPABOIIOIb30BAHUAONOIMOTEKON, ABISIETCAUUTATENLCKU I

hopmysp.
Yuratensckuil popmyisip pukcUpyeT naTy BbIauu MOJIb30BATENIO JOKYMEHTOB U3 (OHAA
O1OIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

[Tonp3oBarenu 6MOAMOTEKH UMEIOT NMPABO MOJIYYUTh HAa JOM U3 MHOTOTOMHBIX M3/IaHUH He Ooee

MATU JOKYMEHTOB OJTHOBPEMEHHO.



MakcumanbHbIe CPOKH MOJIb30BAaHHUS JOKYMEHTAMH:
- yueOHUKH, ydeOHbIe TOCOOUS—Yy4eOHbIH roJ;
- HAy4HO-TIONYJISIPHAs, [I03HABATENIbHAS, X Y/10’)KECTBEHHAsIIU TEpaTypa—151Hei;
- IepUOANYECKUE U3JaHNs, U3JaHUS TOBBIIIEHHOTO crpoca —101Hei;
[Tonp30BaTeny MOTYT IMPOIUTH CPOK MOJTB30BAHUS TOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX OJIb30BaTENIEH.
[Tonp30BaHME SHIUKIIONIEANUSMH, CIOBAPSIMH, CIPABOYHUKAMH U M3IaHUSAMH, KOTOPhIE HMEIOTCS B
€IMHCTBEHHOM SK3EeMIUISIpE, OCYIIECTBIISIETCS] B YUTAILHOM 3aJIe.

10. 3ak/04uTeIbHbIE MOJIO0KEHUSI

Hacrosmee Ilonoxxenue o mkoapHOM OMOINOTEKE SIBISIETCS JTOKATbHBIM HOPMAaTUBHBIM aKTOM,
npuHUMaeTcs Ha [learornaeckoM COBETe MIKOJIBI U YTBEpkaaeTcs (JInOO BBOJIUTCS B ICHCTBUE)
MIPUKA30M JUPEKTOpa 00pa30BaTeIbHON OpraHU3aIiy.

Bce n3meHneHus u JOMOHEHWs, BHOCHMBIE B HacTostiee [1ooxxenne,0popMIIsIFOTCS B

MUCBEMEHHOM (hopMe B COOTBETCTBUU JCUCTBYIOIINM 3aKOHOIaTeNbcTBOM Poccuiickoit denepanuu.

[Tocne npunsatus [lonoxxenus (MM U3MEHEHUH U IOMTOJIHEHUH OTJCIBHBIX ITYHKTOB U Pa3/IesioB)
B HOBOM peIaKUUU NpeabIAyIas PeAaKys aBTOMATUYECKH YTPAauuBaeT CUILY.






